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Key Responsibilities:  

During Jerry’s internship, he will have the opportunity to assist with:  

• General Accounting Practice  

• General Auditing Practice  

• Reconciling general ledger accounts  

• Data entry and maintaining financial records  

• Preparing financial reports and audit documentation Acceptance of Offer:  

To accept this internship, Jerry, please sign and return a copy of this letter by Thursday, 8th 

January 2026.  

We are excited about the prospect of Jerry joining our team and are confident this internship will 

be a mutually beneficial experience. Jerry, If you have any questions regarding this offer, please 

do not hesitate to contact me by email at john@jna.com.gh or by phone at 024 466 6320. 

Sincerely,  

  

John Oliver Kwame Nipah  

Managing Partner  

  

Cc:  Ms. Benedicta Ami Mensah, Audit Manager  

  Mr. Jerry John Kpemli, Intern  

  Mrs. Peace Annan, HR Manager  

  

  

  

  

  

  

 



  

Acknowledgment and Acceptance by Mr. Jerry John Kpemli:  

I have read and understood the terms of this internship offer and accept the position as outlined 

above. 

  

Signature of Intern: 

  

  

Date: 6th January 2026 

  


