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Date: | (" September, 2025

TO WHOM IT MAY CONCERN

Dear Sir/Madam,
LETTER OF INTRODUCTION- MS. ESTHER WETTEY

We write to introduce to you Ms. Esther Wettey, a level 300 student with index mumber
5231560015 in the Department of Management Sciences of the School of Business, University of
Education, Winneba. Ms. Wettey is currently undertaking a four-year undergraduate programme

leading to the award of a degree in Bachelor of Business Administration (BBA) Human

Resource Management.
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As part of the undergraduate programme, students are required to undertake a three (3) credit hour
internship with a registered organisation and we wish to present out student who has expressed
interest in undertaking her internship in your organization for your ansider’ation.' The period of
the internship is from 5% January to 30" April,2026.' Lecturers from the Departmentwill visit the
student for supervision at her place of intemship during the period. The internship is t0 enable the
student acquaint herself with practical work experience.
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Please, kindly partner with the University of Education, Winneba in training the requisite

manpower for the nation.

Thank you.

Yours faithfully,

i<y, —

dr. Kwame Owusu Boakye
Head of Department
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