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December 20, 2024

Ms. Sarah Yeboah Bitherman
University of Education -
Winneba

Dear Ms. Bitherman

RE: LETTER OF INTRODUCTION - MS. SARAH YEBOAH BITHERMAN

We are pleased to inform you that you have been granted placement for your attachment
with the above Company starting from 2nd January 2025 to 30t April 2025.

You will be assigned to our Finance and Administration Department, where the Head of
the Department will designate your duties and evaluate your performance. During your
internship, you are expected to maintain confidentiality regarding the company's

operations and adhere to the General Rules and Regulations.

Please note that internships are part of your school requirements, and you are obliged to
make your stay with Donewell Insurance worthwhile.

We wish you well.

Yours faithfully,

i;riscilla Agnes Menson

Head, Human Resources Management

Cc: General Manager (Finance & Admin.)

Professor Ato Essuman (Chairman) Mr. Ebenezer Siisi Crentsil Professor Kwame Adom-Frimpong Esq. Ms. Afua Konadu Mensah

Mr. Anthony Forson Jnr. Esq. Dr. Tony Asare Bediako Dr. George Ben Crentsil Mr. Seth Aklasi (Managing Director)




